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Anti-Bribery and Corruption Policy 
 

PURPOSE AND SCOPE 
 
Purpose 
 
C J Lang will conduct its business fairly, honestly and lawfully at all times avoiding the giving 
or receiving of improper monetary or other inducements in commercial relations and any 
other inappropriate practice which might or might not be perceived to improperly influence 
a person’s conduct in their professional or public duty. Its Directors are committed to the 
prevention of bribery by those employed and associated with it. 
 
The purpose of this policy is therefore to ensure that C J Lang meets legal requirements 
related to anti-bribery and corruption as set out in the Bribery Act 2010. It protects the 
interests of employees, customers and third parties and minimises risk to the Company’s 
reputation. It is also to demonstrate that CJ Lang has adequate procedures in place to 
prevent bribery. 
 
Scope 
 
This policy applies to all those employed by and associated with C J Lang & Son Limited 
 
Offences under the Bribery Act: 
 
The Act sets out two general offences of bribing and being bribed which are committed 
when someone: 

• Offers, promises or gives another person a bribe  

• Requests, agrees to receive or accepts a bribe 
 
C J Lang will be liable if a person associated with it (an employee, supplier, contractor, sub-
contractor or agent) bribes another person intending to obtain or retain business or an 
advantage in the conduct of business for the company. 
 
Penalties: 
 

• Convictions carry unlimited fines for the Company 

• Convictions can carry unlimited fines for individuals 

• Convictions can carry up to 10 years imprisonment for individuals 
 

KEY PRINCIPLES 
 
The Anti-Bribery & Corruption Policy details the controls that C J Lang must have in place in 
order to address the risk of bribery and corruption. It covers: 
 

• A prohibition on giving or accepting bribes 

• The requirement to have adequate systems and controls for reporting and 
investigating 

• Relationships with and payments to third parties 
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• The considerations for gifts and hospitality in the context of anti-bribery and 
corruption and HMRC guidelines 

• Political and charitable donations 
• Employee awareness 

 

POLICY 
 

A prohibition on giving or accepting bribes 
 
Under no circumstances must any employee give or accept a bribe. Bribery and corruption is 
defined as any activity or transaction, not necessarily financial, that involves the offer, 
promise or acceptance of a financial or other advantage – whether between the Company 
and a customer, a supplier, their agent or employee, a Public Official or any other associated 
party – that is intended to encourage the recipient of the benefit to act improperly or 
unfairly in the award of business or in the execution of their duties. 
 
Examples of corrupt activity include: 
 

• Employees accepting inducements, e.g. to retain or obtain business, or otherwise act 
outside of compliance with their duties and against the best interests of the 
Company 

• Employees paying or offering a bribe, or authorising such acts, to induce another to 
act outside of compliance with their duties and award business to the Company 

• Offering expensive gifts or providing lavish entertainment to individuals with the 
intention of influencing the award of business to the Company 

• Making political or charitable donations that are intended to influence unfairly the 
award of business to the Company 

• Accepting payments or other inducements from third parties in order to award 
business to another third party 

• Manipulating tendering processes to award or gain a contract to or from a third party 
in return for some form of payment benefit or other favour 

• Offering payments to regulatory bodies (e.g. Inland Revenue or Customs Officials) to 
overlook statutory requirements 
 

RISK ASSESSMENT 
 

• It is the on-going responsibility of Directors and Line Managers to assess 
within their divisions/departments the potential risks presented to staff under 
their control in their dealings with suppliers, contractors etc. Where risk is 
identified they should put in place controls to eliminate or reduce such risk 

• Where intelligence is forthcoming to the Director or Line Managers, directly or 
indirectly, they will assess the risk, the  probability, of bribery occurring and if 
concerns arise involve C J Lang Security Department  

• The Executive Board should review the policy and its continuing 
implementation on a six monthly basis 

 
SYSTEMS AND CONTROLS FOR INVESTIGATION  
(INCLUDING WHISTLEBLOWING)  
 

If an employee, or a third party, is suspected of offering or accepting a bribe, regardless of 
who is involved, employees should raise their suspicions with their Line Manager in the first 
instance. Relevant information or any evidence in support of the employee’s claim should be 
provided to assist the investigative process, including all names of employees whom the 
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employee suspects of being involved, or who may have knowledge of the suspected wrong-
doing. 
 
If the matter is not resolved to the employee’s satisfaction or if they prefer to report 
anonymously, they can report the matter in confidence to the Company Secretary who will 
trigger the investigation of any actual or suspected instances of bribery or corruption related 
to any transaction that involves the Company. 
 
Appropriate disciplinary action will be taken against any individuals who are found to be 
involved in bribery or corruption in accordance with the Company’s Disciplinary Procedure, 
up to and including dismissal. In extreme cases, the Company will report any wrong-doing to 
the relevant authorities e.g. police.  
 

RELATIONSHIPS WITH AND PAYMENTS TO THIRD PARTIES  
 

All customer facing departments, support and control departments must: 
 

• Ensure that for any contracts with business partners, suppliers, brokers, agents or 
third parties, there is a provision for compliance with our policy standard 

• Not allocate any proportion of a sub-contract to employees of the other contracting 
party or use other techniques, such as sub-contracts, purchase orders or consulting 
agreements, to channel payments to employees of the other contracting party, or 
public officials 

• Ensure that any payment made to any agent or intermediary represents no more than 
an appropriate remuneration for legitimate services rendered, and is in line with 
market rates and the agreement / contract in place 

• Ensure that no part of any such payment is passed on as a bribe 

• Ensure that records are maintained of the names and terms of engagement of all 
agents or intermediaries who are retained by them and of any payments made 

• Ensure that the sign off process for payments is adhered to as per C J Lang 
requirements 

 
GIFTS, HOSPITALITY AND SAMPLES 
 

Gifts – a definition.  
 
A gift is defined as something that is given with no expectation of consideration or value in 
return, which may be used to express a common purpose and the hope of future business 
dealings. Gifts should have no role in the business process other than that of enhancing 
relations or promoting the giver’s company by incorporating a logo or message. 
 
Gifts Policy Rule 
 
All offers of gifts should trigger in the employee’s mind the thought “Why are they offering 
to give me this?” and refused if bribery is the perceived objective.  A gift provided by a 
supplier, contractor or retailer to an employee of C J Lang is not a personal gift but a 
business one. Gifts up to £50 should be forwarded to the Executive Secretary who will duly 
log receipt in the “Gifts, Hospitality and Political Lobbying Register”. As an exception small 
non-alcoholic gifts e.g. small box of chocolates or biscuits, up to the value of £10 may be 
retained but should still reported/ logged in the Register. Please provide an estimated value 
for the gift received. 
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Hospitality – a definition.  
 
Hospitality includes entertaining, meals, receptions, tickets to entertainment, sports 
and social events, such activities being given or received to initiate or develop relationships 
with business people or other third parties. The benefit of hospitality is often made that it 
provides a relaxed, neutral environment in which business relationships can be developed 
and maintained and information imparted. Hospitality can also be associated with charitable 
fund-raising events with the Company assisting good causes through purchasing tickets. 
Abuses occur with hospitality when it is excessive in value, given too often, or leaves the 
recipient in a position of obligation. 
 
Hospitality Policy Rule 
 
It is essential that all hospitality received and given is declared to a Director or Controller 
with permission sought in advance of the event in accordance with the employee’s level 
within the Company. Those employees attending events must inform the Executive Secretary 
so that the Company’s Hospitality Register is updated. This will be checked from time to 
time by the Chief Executive Officer and/or the Company Secretary. 

 
Appropriateness 
 
All gifts and hospitality received by employees must be appropriate to the relationship and 
adhere to general business practice. Furthermore, employees must take care with hospitality 
offered around contract renewal dates so that it is not deemed to be an inducement. Careful 
consideration should also be given specifically to hospitality offered by prospective suppliers 
to ensure that the employee is not in a position of obligation. Hospitality to prospective 
customers (e.g. invitations to attend Company events) is permitted, although should be 
proportionate. 
 
Lavish or extraordinary hospitality 
 
Employees must ensure that either gifts or hospitality given or received could not be 
construed as being “too lavish”, where it could be considered to the point of bribery by an 
independent third party. All gifts and hospitality should therefore be proportionate with the 
business relationship and not in any way impact or influence the recipient’s behaviour or 
decision making process. 
 
Business Trips Abroad 
 
It is recognised that international business trips in support of business activity e.g. 
international conferences, supplier visits are required from time to time. All requests to 
attend any invitations to international events must be approved by an Executive Board 
Director in conjunction with the Chief Executive Officer. 
 
Annual Leave 
 
Unless Executive Director approved in advance, any attended hospitality events that take 
place during working time must be taken as annual leave. 
 
Samples 
 
All samples provided by both existing and prospective suppliers remain the legal property of 
the Company. Samples accepted or provided should be proportionate. The consumption of 
samples should be principally related to the decision making process. It is requested that 
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employees follow sensible actions around disposal. Abuse may lead to disciplinary action by 
the Company.  
 
HMRC Guidelines 
 

All gifts and hospitality provided by the Company will be recorded in the accounts as 
‘entertainment’ for tax purposes. This should be shown separately on an expenses claim or 
invoice coded correctly to entertainment. 
 

POLITICAL AND CHARITABLE DONATIONS 
 
No contributions should be made either directly or indirectly to candidates for public office, 
an elected official or a political party on behalf of the Company. 
 
Permitted charitable donations are those regarded as official ‘charities” such as the NSPCC 
or those selected by divisions within the company .e.g. “Marie Curie”.  All other charitable 
donations from the Company must be approved by a Director.  
 

POLITICAL LOBBYING 
 
C J Lang does not have any political affiliations and it expects Company representatives who 
meet politicians in the course of their job to act ethically and in the interests of the Company 
not to exercise in any way their own political beliefs or opinions to sway a politician’s view. 
 
Various levels of C J Lang management in the course of their job may be invited to events at 
which politicians may be present. Such events should be declared to the Executive Secretary 
for logging in the Company Register. This will enable tracking of such activities.  
 
The Company representative should not be influenced by any politician to steer C J Lang to a 
political direction which is detrimental.to the company. This may be interpreted as 
corruption which will have serious implications for that manager. 
 
Bribing of any politician by a C J Lang manager to gain a political “ear” for their own or 
company advantage is totally unacceptable.  
 

EMPLOYEE AWARENESS 
 

Depending on the business area risk factors and individual job roles, all relevant employees 
must be briefed on the Company Anti-Bribery and Corruption Policy to ensure that they can 
act upon the requirements. On-going training should also be provided as appropriate           
(please see www.spartraining.co.uk, the Company’s e-learning facility for better 
understanding of bribery). An appropriate briefing at induction for new starters relevant to 
the employee’s job role will be in place. 
 
The policy will be published on C J Lang’s website and the Company “Intranets” under the 
Human Resources Heading/Policies and also contained with the Employee Handbook. Any 
changes will be communicated to employees in an appropriate manner. 
 

SANCTIONS 
 

C J Lang will treat breaches of the Anti-Bribery and Corruption Policy very seriously and will 
investigate any potential breach in accordance with the Company’s Disciplinary Procedure. 
The ultimate sanction for a breach of policy will be summary dismissal for gross misconduct. 
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DATA PROTECTION/GDPR 
 
In the event that personal identifying information data is gathered, it will be processed with 
strict adherence to C J Lang’s Data Protection Policies in mind. 

 
ADDITIONAL INFORMATION 
 

For further information or guidance on the above policy please contact the Company 
Secretary. 
 
Further guidance on the Bribery Act 2010 can be found at: 
 
http://www.justice.gov.uk/downloads/legislation/bribery-act-2010-guidance.pdf 
 


